Appendix C
91D Phase 2 Orientation Checklist
NAME:____________________________________________________________

CLASS:______________________  DATE OF ORIENTATION:_______________

The following areas need to be addressed during orientation.  Check items off as they are covered.  If not applicable, write N/A in the blank.  Items do not need to be covered in order listed.

1.
_____ Meet 91D Instructor and Preceptor.




2.
_____ Meet NCOIC and Head Nurse, OR and CMS.



3.
Familiarization with facility, to include location of:





_____OR, CMS, Same Day Surgery, etc.


_____Emergency Room.


_____Labor and Delivery.


_____Laboratory/blood bank/blood gas lab.


_____Patient wards.


_____Nursing Education.


_____Medical library.


_____Dining facility.


_____Hospital chapel.


_____Other____________________________

4.
Briefing on policies:







_____Duty uniforms.


_____Wear of cover gowns, shoe covers, cloth hats, etc.

_____Duty hours.








_____Lunch/breaks.








_____Inservice days and times.


_____Wear of Personal Protective Equipment (PPE).


_____What to do for a needlestick injury.


_____Reporting a fire.


_____Reporting a code.


_____Reporting a bomb threat.


_____How to call the OR (if you over-sleep, etc.).


_____Operating room Chain of Command.

5.
Tours of OR and CMS, including location of:



_____Locker rooms (assign lockers).





_____Scrubs, hats, masks, PPE, etc.


_____Morning report.


_____OR schedule.


_____Break room.


_____Front desk/administrative area/offices.


_____91D classroom/study area/reference library, etc.


_____Policy and Procedure books.


_____Surgeons Preference Cards.


_____CMS/case cart elevators (clean and dirty).


_____Storage areas (sterile, clean, equipment, etc.).


_____Specialty carts (cast cart, ENT cart, etc.).


_____Housekeeping supplies.


_____Trash and linen rooms.


_____Specimen book/formalin.


_____Material Safety Data Sheets (MSDS book).


_____Crash cart.


_____Defibrillators.


_____Malignant hyperthermia cart.


_____Latex-free cart or supplies.


_____Emergency sets/carts (trach, C-section, etc.).


_____Fire extinguishers and hoses.


_____Fire exits.


_____Fire alarms/pull boxes.


_____Emergency Preparedness Plan book.



_____Emergency shut-off valves (in OR - oxygen, nitrous, 


etc.; in CMS - ETO).


6.
Familiarize students with:


_____How to use the telephones.


_____How to use the intercom.


_____How to page someone.


_____Security codes for locker rooms.


_____Any institution-specific policies or procedures.
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